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The purpose of the industry standard template 
covers two very important reasons: 

1. THE FIRST REASON is to measure in the same 
way as other organizations in your industry. If 
everyone measures in the same way, we can 
collect comparable and accurate data. 

2. THE SECOND REASON is to simplify the 
process even further for our members. The 
framework has been put in place to save you time 
when adding your activities. 

By using the template as a standard, you not only 
help yourself but also contribute to the entire 
industry by establishing realistic benchmarks. 

This setup provides a better understanding of 
where and how emissions occur in your project.



1. Open your new and empty project. 

Importing a template is very simple: 

2. You can either click here in the middle where it 
says IMPORT FROM TEMPLATE. 

3. Or you can go to the menu at the top right and 
click on IMPORT FROM TEMPLATE.
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4. Select the FIS LOC Industry Standard 
Template. 

5. Then click on IMPORT ACTIVITIES. 
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7. We click IMPORT, and quite quickly, you'll see 
that your project now has a long list of bundles. 

This may look quite disorganized and perhaps a bit 
overwhelming! This is simply because you can see 
all the bundles from the template. 

8. To fix this, use the PHASES and GROUPS on 
the left side to navigate to the correct phase of 
your project. 

As you click through the phases, you’ll see that all 
the bundles have been placed in the correct 
locations. 

These bundles represent the largest emission 
factors within each phase and group, acting as a 
kind of minimum requirement for what you should 
complete. 

The project is now like a checklist; you can work 
through all the phases chronologically. 

Note: This is an industry-standard template, based 
on the most common phases for a project in your 
industry. 

We understand that not every project is the same. 

Therefore, there may be phases as well as bundles 
that are not relevant to your project. That's 
perfectly fine—just leave them EMPTY, or you can 
DELETE the bundles if you prefer. 

9. Click EDIT on the right side of the bundle to 
add activities. 
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10. You can change THE TITLE of the bundle if 
you want, but remember to keep the activities 
within this bundle in the same category as before 
you changed the name. 

For example, if we change the title to "Transport - 
Meetings Office Oslo," we would still keep the 
activities within the transport category. 

11. Click on the INFORMATION BUTTON to get 
guidance on what to record in the bundle. 

12. This text is also EDITABLE if you wish to 
adjust the information, for example, if you want to 
be more specific for others who will also be 
recording activities in this project.
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We will now show you how to create your own 
customized version of the industry-standard 
template according to your own project routines. 

By doing this, you can save a custom template for 
future use, and it will be available to your entire 
organization. 

1. Download the INDUSTRY-STANDARD 
TEMPLATE into a new and empty project. 

CUSTOMIZED 
INDUSTRY STANDARD TEMPLATE 



Make your customizations after downloading the 
template. 

2. Copy or delete bundles in the phases and 
groups by clicking on the THREE DOTS on the 
right side of each bundle. 

3. Add new bundles to the phases and groups by 
clicking on NEW ACTIVITY. 

4. Click EDIT to give the bundles new titles. 

5. And/or add additional information in the     
INFO BOXES.
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6. When you are satisfied with the project, click 
on the THREE DOTS at the top right and then 
select CREATE A TEMPLATE FROM 
PRODUCTION. 

Once you've done this, the template you just 
created will open. 

7. You can see the BAR AT THE TOP indicating 
that the project is now a template; you are now 
inside the TEMPLATE itself and no longer in the 
project. 

8. At this point, you can EDIT (title and content), 
COPY OR DELETE by clicking on the THREE 
DOTS at the top right. 

9. To use this template, either click on ADD 
TEMPLATE HERE or follow the instructions at the 
beginning of this PDF.
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All your templates are available under 
TEMPLATES. 

9. Click on your organization’s name. 

10. Then click on TEMPLATES.
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